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PIA (Public Information Act) Files 
The PIA files include requests from stakeholders for access to 
information under the Public Information Act. These records 
include responses to requesters as to the availability of files for 
review. 
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AGENCY RECORDS INVENTORY 

1. Department/Agency 
Maryland Department of the'Environment 

2. Division 
Office of the Secretary 

3. Unit 
Office of Communications 

DEFINITION: R E C O R D SERIES: A group of related records normally filed and used as a unit for reference as well s retention and disposition 
purposes. 
4. Record Series Title 
Public Information Act (PIA) Files 

5. Earliest Year/Latest Year 
2011 to 2012 

6. Record Series Description (Brieflydescribe the types of information/documents/forms found in the series. Include the purpose or function of the 
series.) 
The PIA files include requests from stakeholders for access to information under the Public Information Act. These records include 
Responses to requesters as to the availability of files for review. 

7 . R e c o r d S e r i e s F o r m a t ( s ) List al l 

X D L e t t e r S i z e • M i c r o f i l m 

• L e g a l S i z e • C o m p u t e r T a p e 

• A u d i o T a p e • F l o p p y b i s k 

• B o u n d B o o k • V i d e o T a p e 

• O t h e r ( s p e c i f y ) 

8 . R e c o r d S e r i e s S e q u e n c e 

• A l p h a b e t i c a l 

X D N u m e r i c a l 

• C h r o n o l o g i c a l 

• G e o g r a p h i c a l 

O O t h e r ( s p e c i f y ) 

9 . V o l u m e 
2 
N u m b e r 

X D F i l e D r a w e r ( s ) 
• M i c r o f i l m R e e l ( s ) ' 
• C o m p u t e r T a p e ( s ) 
O O t h e r ( s p e c i f y ) 

1 0 . A n n u a l A c c u m u l a t i o n 
2 
N u m b e r 

X D F i l e D r a w e r ( s ) 
• M i c r o f i l m R e e l ( s ) 
• C o m p u t e r T a p e ( s ) 
D O t h e r ( s p e c i f y ) 

1 1 . F i l e is U s e d 

X • D a i l y • W e e k l y M o n t h l y • A n n u a l l y 

1 2 . F i l e B e c o m e s I n a c t i v e A f te r 
1 

O M o n t h ( s ) X D Y e a r ( s ) 

1 3 . C u r r e n t L o c a t i o n ( s ) ( B l d g . , F l o o r , R o o m ) 
7 m F l o o r , 1 8 0 0 W a s h i n g t o n B l v d . , B a l t i m o r e 

1 4 . Is R e c o r d S e r i e s D u p l i c a t e d E l s e w h e r e ? ( I f y e s , s p e c i f y a g e n c y o r o f f i ce . ) 
O Y e s X D N o 

1 5 . A c c e s s R e s t r i c t i o n s ( I f Y e s , c i te L a w ( s ) & R e g u l a t i o n ( s ) 
O Y e s X D N o 

1 6 . A u d i t R e q u i r e m e n t s 

^ X D N o n e D S t a t e D F e d e r a l D I n d e p e n d e n t 

1 7 . Is a n I n d e x S y s t e m u s e d ? If y e s , e x p l a i n br ief ly a n d d e s c r i b e r e q u i r e m e n t s 
X D Y e s • N o 

A n o r a c l e d a t a b a s e c a p t u r e s al l P I A r e c o r d s . 

18. Recommended Retention 
One year, then destroy. 

19. Name and Title of Preparer 
Samantha Kappalman 

20. Telephone Number 
410-537-3003 

2 1 . Date 
08/13/12 
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